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29 Peaks Hill


Purley

Surrey

CR8 3JJ


Telephone: 020 8660 3351


www.lalehamlea.co.uk


            
20th June 2025


 Dear Applicant,

The Laleham Lea School community is pleased to acknowledge your interest in the role of Office Assistant for this successful school. 

The Governors are keen to appoint an enthusiastic Office Assistant to join our School Team and whole school community. It is envisaged that the successful candidate will join the school in September 2025. 

All applications should be received at the school by midnight on 10th July 2025, preferably via email to the Headteacher – Mrs. Reece, marked Private and Confidential: headteacher@lalehamlea.co.uk. Applications may also be submitted by post, to arrive by the same deadline.

Interviews will take place from July 14th.

For further information and to find the Application Pack, please visit the school website at www.lalehamlea.co.uk 

If you wish to visit the school before submitting your application, please contact Mrs Edwards on secretary@lalehamlea.co.uk to arrange a visit to our school. 
Please do not hesitate to contact the school if you have any queries.

We look forward to receiving your application.

Yours sincerely


Mary E. Ryan

Ms Mary Ryan

Chair of Governors

Headteacher: Mrs Maria Reece, Chair of Governors: Ms Mary Ryan B.Ed, BA (Hons), LLM
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